Reference translation for head offices, donors and auditors. A Ukrainian organisation signs and keeps the Ukrainian version; the Ukrainian template is on the same page of our site. Two source documents: a committee act for receiving aid and an act for handing it to the recipient.
[FULL NAME OF THE ORGANISATION], EDRPOU code [00000000]
ACT No. [number]
of receipt of [charitable / humanitarian] aid
[city]                                                                          [date]
The committee set up by Order No. [number] dated [date], consisting of the chair [position, name] and members [positions, names], has received aid from the benefactor (donor) [name, country, registration details] on the basis of [agreement, letter, waybill, customs declaration No. and date]:
	No.
	Item
	Unit
	Quantity per documents
	Quantity received
	Price, UAH
	Amount, UAH
	Condition, notes

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	


Value determined [from the donor documents / by the committee at fair value under NAS 9, statement attached]. Discrepancies with the donor documents: [none / description].
Chair of the committee  ____________  [Name]
Member  ____________  [Name]
Member  ____________  [Name]
Person responsible for the assets (received by)  ____________  [Name]


[FULL NAME OF THE ORGANISATION], EDRPOU code [00000000]
ACT No. [number]
of handover of aid to the recipient
[city]                                                                          [date]
The organisation, represented by [position, name] acting under [the charter, a power of attorney], has handed over, and the recipient [full name of the individual or name of the organisation, code], identity or authority document [type, series, number], has received the following aid under [programme or project, donor]:
	No.
	Item
	Unit
	Quantity
	Price, UAH
	Amount, UAH

	1
	
	
	
	
	

	2
	
	
	
	
	

	
	Total
	
	
	
	


Purpose of the aid: [description]. The recipient confirms receipt free of charge and has no claims as to quantity or condition.
Handed over by:  [position]  ____________  [Name]
Received by:  ____________  [Name]
Where there are many recipients, use a distribution list with the same details and the signature of each recipient. Process recipients’ personal data with their consent.
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