Reference translation for head offices, donors and auditors. A Ukrainian organisation signs and keeps the Ukrainian version; the Ukrainian template is on the same page of our site. Replace everything in [square brackets] and delete what you do not need. An entity sets its own accounting policy under Article 8 of the Law of Ukraine on Accounting and Financial Reporting in Ukraine.
[FULL NAME OF THE ORGANISATION]
EDRPOU code [00000000]
ORDER
[date]                         [city]                         No. [number]
On the accounting policy
In accordance with Article 8 of the Law of Ukraine on Accounting and Financial Reporting in Ukraine, the national accounting standards and the charter of [name of the organisation]
I HEREBY ORDER:
1. General provisions
1.1. Accounting is kept by [a staff accountant / the chief accountant / an external provider under contract No. [number] dated [date]].
1.2. Financial statements are prepared under [NAS 25 Simplified Financial Reporting / NAS 1 General Requirements for Financial Reporting].
1.3. Accounts are kept in [software] using the Chart of Accounts approved by Order of the Ministry of Finance No. 291 dated 30 November 1999.
1.4. The accounting policy applies from [date] and is changed only where the law allows.
2. Source documents and document flow
2.1. Every transaction is supported by a source document with the mandatory details listed in Article 9 of the Law on Accounting and Financial Reporting in Ukraine.
2.2. Source documents may be signed by: [positions, names].
2.3. Source documents are passed to accounting within [number] working days of the transaction. The document flow schedule is in Annex 1.
2.4. Documents of grant projects are kept separately for each project for the period set by law, and not less than the period required by the donor agreement.
3. Project accounting and targeted funding
3.1. Funds and costs of each grant are recorded separately: by project, donor and budget line.
3.2. Grants and targeted funds received are recorded as targeted funding and recognised as income in the periods in which the related costs are recognised.
3.3. Indirect (administrative) costs are allocated between projects in proportion to [direct costs / payroll / time worked], within the rate allowed by the donor agreement.
3.4. Staff costs shared between projects are supported by time records or timesheets signed by the employee and the manager.
4. Fixed assets and inventory
4.1. Items costing up to UAH [amount] with a useful life of more than one year are treated as low-value non-current assets.
4.2. Fixed assets are depreciated on a [straight-line] basis. Equipment bought with grant funds is tagged with the project.
4.3. Inventory, including charitable and humanitarian aid received, is measured at [specific identification / FIFO]. Receipt and handover are documented by committee acts.
5. Foreign currency and exchange differences
5.1. Foreign currency transactions are translated into hryvnia at the National Bank of Ukraine rate on the transaction date; exchange differences follow NAS 21.
5.2. For donor reports the rate set in the donor agreement is used: [rate on the date each instalment is received / weighted average / other].
6. Stocktaking and control
6.1. Assets and liabilities are counted before the annual financial statements are prepared and when persons responsible for assets change.
6.2. Stocktaking committee: [positions, names].
7. Oversight
7.1. [Position, name] is responsible for compliance with this order.

Head of the organisation  ____________  [Name]
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